Step 1: Set Condition for Question Visibility
1. Inthe form designer, select the question you want to apply the condition to (e.g.,
"question2").
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2. On the right-hand panel, expand the "Conditions" section.
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3. Under "Make the question visible if", click the settings icon.
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question2
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4. Inthe "Make the question visible if" pop-up, click "Select..." to choose the question that
will trigger the condition (e.g., "question1").
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5. Select the condition type (e.g., "Equals").
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6. Enter the value that "question1" must equal for "question2" to be visible (e.g., "test").
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7. Click "Apply".
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Step 2: Preview Form with Visibility Condition
8. Click on the "Preview" tab.
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9. If"questionl" is left empty or filled with a value other than "test" (e.g., "data") and
"Complete" is clicked, the form will be submitted without showing "question2".



v Manage Forms | Forms | Grour X + = o X
o C % v2devgroundfloor.co/forms/manage-forms/new-form ax O 0
88 ° FormsvVv Manage Forms Q0
ion
Designer  Preview  Themes  JSONEditor  Translations (| @

Customer Satisfaction Survey

questiont

L

£ lIype here 1o search §

10. Click "Preview Survey Again".
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11. Enter the conditional value ("test") into "question1".
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12. "question2" will now appear on the form.
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Step 1: Set Condition for Read-Only Mode

13. In the form designer, ensure "question2" is selected.

14. On the right-hand panel, under "Conditions", find "Disable the read-only mode if" and
click the settings icon.
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15. In the "Disable the read-only mode if" pop-up, click "Select..." and choose the trigger
question (e.g., "question1").

v Manage Forms | Forms | Grour X + = o X

€ 5> ¢ % vd g 0 ax O 0

Disable the read-only mode if

Ll Select. Equals

Select a question to start configuring conditions.

Cancel Apply

3
£ lype here o search c,:'

16. Select the condition type (e.g., "Equals™).
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17. Enter the value that "question1" must equal to disable read-only mode for "question2"
(e.g., "test™).
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18. Click "Apply".
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Step 2: Preview Form with Read-Only Condition
19. Click on the "Preview" tab.
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20. If "question1" is filled with a value other than "test" (e.g., "data"), "question2" will not be
visible.



v Manage Forms | Forms | Grou x +
« C % v2devgroundfloor.co/forms/manage-forms/new-form ax O 0
88 © FormsV Manage Forr Q
ion
Designer Preview Themes JSON Editor Translations L )3

Customer Satisfaction Survey

questiont

ddf

question2

£ lype here lo search ¥

21. Enter the conditional value ("test") into "question1".

v Manage Forms | Forms | Groun: X + - o X
€ C % v2dev.groundfloor.co/forms/manage-forms/new-form ax O 0O
28 © FormsV Manage Form al
: ion
Designer  Preview  Themes  JSONEditor  Translations = %

Customer Satisfaction Survey

question?

question2

£ lIype here lo search L)

22. "question2" will appear and will be editable (not read-only).
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Step 1: Set Condition to Make Question Required

23. In the form designer, ensure "question2" is selected.

24. On the right-hand panel, under "Conditions", find "Make the question required if" and
click the settings icon.
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25. In the "Make the question required if" pop-up, click "Select..." and choose the trigger
question (e.g., "question1").
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26. Select the condition type (e.g., "Equals").
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27. Enter the value that "question1" must equal for "question2" to become required (e.g.,
"password").
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28. Click "Apply".
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Step 2: Preview Form with Required Condition
29. Click on the "Preview" tab.
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30. If "question1" is filled with a value other than "password" (e.g., "data"), "question2" will
be visible but not marked as required.
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31. Enter the conditional value ("password") into "question1".
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Step 1: Accessing Survey Level Question Settings
33. In the form designer, if no specific question is selected, the right-hand panel shows
survey-level settings. Click on "Question Settings".
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Step 2: Configure Question Order

34. Under "Question order”, choose "Original" to display questions in the order they were
added.
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35. Choose "Random"” to display questions in a random order each time the form is viewed.
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Step 3: Configure Question Title Alignment

36. Under "Question title alignment”, select "Top". The question title will appear above the
input field.
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37. Select "Bottom". The question title will appear below the input field.
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38. Select "Left". The question title will appear to the left of the input field.
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Step 4: Configure Question Description Alignment

39. Under "Question description alignment”, select "Under the question title" to place the
description below the title.
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40. Select "Under the input field" to place the description below the input field.
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Step 5: Configure Question Numbering
41. Under "Question numbering", select "Auto-numbering" for sequential numbering.
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42. Select "Reset on each page" to restart numbering on each new page of the form.
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43. Select "No numbering" to remove question numbers.
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Step 6: Configure Question Title Pattern
44. From the "Question title pattern” dropdown, select the desired format for displaying

non

question numbers and titles (e.g., "1. Question Title", "1. * Question Title", "Question
Title *").
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Step 7: Configure Required Symbols

45. In the "Required symbol(s)" field, enter the character(s) to indicate a required question
(default is "*").
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Step 8: Configure Question Indexing Type

46. In the "Question indexing type" field, define how sub-questions or indexed questions are
labeled (e.g.,, "a)", "1.").
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Step 9: Configure Error Message Alignment

47. Under "Error message alignment”, select "Top" to display validation error messages
above the field.
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48. Select "Bottom" to display validation error messages below the field.
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Step 10: Configure Focus First Question on a New Page

49. Check the "Focus first question on a new page" box to automatically focus on the first
question when a new page loads.
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Step 11: Configure "Thank You" Page
50. Navigate to the "Thank You" Page settings (usually found under general survey settings).
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51. Check "Show the '"Thank You' page" to display it after form submission.



v Manage Forms | Forms | Grour X+

o G % v2dev.groundfloor.co/forms/manage-forms/new-form
&8 Forn Mar v
Designer Preview Themes JSON Editor Translations )
0
Customer Satisfaction Survey
A
%
o o
3 Survey Question
<
= How was the product? *
B

Rate the product © @

indFloor | V 025.¢ 1818.39

£ lype here 1o search §

52. Uncheck it if you do not want to show a thank you page.
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Task 1: Perform Actions on Existing Forms
53. Navigate to the "Manage Forms" page.
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Survey Test 2 Offline Moy 5, 2025 351 PM Moy 5, 2025 351 PM wo
aac2 6 Oftiine May 5, 2025 1145 AM May 5, 7025 1145 AM we
80 5 Live May 5, 2025 1142 AM Moy 5, 2025 1142 AM ws
Card 3 Live Moy 2, 2025 522 PM Moy 2,2025 522 PM we
Art Cant 3 Live May 2, 2025 5% PM May 2,7075 514 PM e
Ttot00f 84 < < Pagerets >
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Task 2: Make a Form Offline
55. From the Action menu of a "Live" form, select "Make Form Offline".
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Clear Filter
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© Parmission Satings
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B TestFom
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O VersonLat
new form 2 Live May §, 2075 4:46 PM May 5,7025 444 PM e
tost 10 Live May 5, 2025 420 PM Moy 2.2025 9:48 AM ‘sf
Survey Test 2 Offline May 5, 2025 351 PM Moy 5,2025 351 PM we
AsC2 6 Offline. May §, 2075 1145 AM May 5, 2025 1145 AM ‘G'
80 5 Live May 5, 2025 1142 AM Moy 5, 2025 1142 AM we
Cord 3 Live May 2, 2025 522 PM May 2,2025 522 PM OGV
Art Cont x Live May 2, 2025 514 PM May 2,2025 514 PM ‘ Gr
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56. A confirmation pop-up "Are you sure you want to change the form status to Offline?" will
appear. Click "Yes".

v(-, 3 © &% vadevgroundllcorco/lorms/manage forms

Are you sure you want to change the form status to Offline?

If you agree, the status of this form will be Offline.

Ty T T

57. The form status will change to "Offline".
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Forms V2 > Manage Forms

Task 3: Delete a Form

58. For an "Offline" form, click the three-dot (Action) menu.

Marage Forms | Forms | Growr. X

€ 9 C & vdevgroundiloor.co/lorms/manage forn:

~
@  Form ot hos beonchangod 5%
Successlully
Manage Forms + Create Form
Clear Filter
Name © Version Status Last Modified & Created Date ¢ Createc  Action
mm/dd vy m/adlypvy
2 Live May 62075 12:26 BM May 6,205 1276 PM - -|
DY .
Absent Resources Repor 3 Live May 6,2025 1219 PM May 6, 2025 1219 PM wo
i 3 Live May 6,2025 1123 AM Moy 6,2025 1123 AM eg H
new form > Live May 5, 2025 4:46 PM May 5, 2025 444 PM wo
Moy 52025 £.44 P i
10 Live May 5, 2025 420 PM Moy 2.2025 9:a8 AM we
2 Offline May 5, 2025 351 PM Moy 5,2025 351 PM we
B Offline May 5, 2025 1145 AM May 5,2025 1145 AM we
5 Live May 5, 2025 1142 AM May 5,2025 1142 AM we
3 Live May 2, 2025 522 PM May 2,2025 522 PM ‘ e i
At Cant > Live May 2,075 May 2, 2075 514 PM wo
101008 < Pogetats >
= 12280m
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59. Select "Delete Form".

Forms V2 > Manage Forms -
Form status has been changed %
successfully

Manage Forms Form
Clear Filter
Nome © Version Status Last Modified Croated Date © Createc  Action
/A vy mn/ddlyyvy

Dota of Condidate 2 Offline May 6, 2025 1226 PM May 6, 2025 1276 PM ;:
Absent Resources Report 3 Live May 6,2025 1219 PM Moy 6, 2025 1219 PM L
Candidate Details 3 Live May 6, 2025 1123 AM Moy 6, 2025 1123 AM B

new form 2 Live May 5, 2075 4:46 PM May 5,075 442 PM t:

test 10 Live May 5, 2025 420 PM Moy 2.2025 9:48 AM E

Survey Test 2 Offline. May 5, 2025 351 PM May 5,2025 351 PM i

Asc2 6 Offline May 5, 2075 1145 AM May 5,2075 1145 AM s

8D 5 Live May 5, 2025 1142 AM May 52025 1142 AM £

Cord 3 Live May 2, 2025 522 PM May 2,2025 522 PM E

AntCan 7 Live May 2,205 514 PM May 2,2025 514 PM 3

10100f 84 < Pagetets >
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new form

Survey Test

AsC2

At Cant

Live
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Live
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Live

Last Modified ©

/vy

May 6,207512:26 PM.

May 6,2025 12:19 PM

May 6,2025 1123 AM

May 5,205 4:46 PM
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May 5, 2025 3:51PM

May 5, 2075 11:45 AM
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May 2, 2025 522 PM
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Clear Filter
Created Date © Createc  Action
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May 6,20051226F & Ol form
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& Update Form

May 620261234 O Versonbat
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60. A confirmation pop-up "Are you sure you want to delete the Form?" will appear.

Marege forms | Forms | Grour X

€ 2 C 5 videvgroundficorco/lorms/man:

88  FormsV2 > Manage Forms

Manage Forms

Dota of Candidate

Absent Resources Report

Candidate Details

new form

Survey Test

AsC2

ArtCart

Live

Live

Live

Live

Offiine.

Live

Live

Live

Last Modified ©

mm/dd/ vy

May 6,207512:26 PM.

May 6,2025 12:19 PM

May 6,2025 1123 AM

May 5, 2075 4:46 PM

May 5, 2025 420 PM

May 5, 2025 3:51PM

May 5, 2075 11:45 AM

Moy 5, 2025 TT:42 AM

May 2, 2025 522 PM

May 2, 2025 514 PM
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Created Date © Createc  Action

E=
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May 6,2051226% @ Delete fom
& Make FE{ Delete Form

Moy 6,20251219P © Permission Settings
¢ Update Form

May6,2026 1234 O VersionLat
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61. Type the exact name of the form (e.g., "Data of Candidate") into the confirmation field.



v2dev.groundficor.co/lorms/manage forms. k-4

Are you sure you want to delete the Form?

62. Click "Yes".

& vadevgroundiioor.co/farms/manage. forms

Are you sure you want to delete the Form?

63. The form will be deleted from the list.
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€ 38 & \asevgroundoono/torms/manage-torms * asBNRDIO

Are you sure you want to delete the Form?
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Step 1: Access Permission Settings
64. On the "Manage Forms" page, locate a "Live" form (e.g., "Date of Candidate").

€ 3 C % vadevgroundfloorco/lorms/manage forms

r 0D UBDIO i

88 FormsV2 © Manage Forms Q
P—— ErTmTE
Clear Filter
Name © Version Status Last Modified & Created Date ¢ Createc  Action
N ’ T T s
Form 174651633527 1 Live May 6, 2025 125 PM May 6, 2025 125 PM o Gr
Absent Resourcos Roport 5 Live May 6,2025 108 PM Moy 6,2025 108 PM ‘ G
Survey Test 3 Live May 6.2025 1253 PM Moy 6,2025 1253 PM 'Gr H
File upload 1 Live May 6,202 12:38 PM May 6, 2025 1238 PM. ‘Gr
Data of Candidate 2 Live May 6,2025 1236 PM Moy 6, 2025 12:36 PM e
3
Candidate Details 3 Live Moy 62025 1123 AM Moy 6,2025 1123 AM we
new form = Live May 5, 2075 4:46 PM May 5,2075 444 PM 'Gr
tost 10 Live May 5, 2025 420 PM Moy 22025 9:48 AM we
Asc2 3 Offiine May 5, 2025 1145 AM Moy 5,2025 1145 AM we
8D 5 Live May 5, 2075 11:42 AM May 5,2025 1142 AM ‘Gr
110900186 € < Pagetets > n
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65. Click the three-dot (Action) menu for that form.
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Forms V2 > Manage Forms S Q i
Manage Forms
Clear Filter
Nome © Version Status Last Modified Created Date © Createc  Action
mm/ddlyvy mm/dd/yyyy o

Form 1746516335271 1 Live May 6,2025 125 PM May 6,2025 125 PM b

Absent Resources Report 5 Live May 6,2025 108 PM May 6,2025 1:08 PM H

Survey Test 3 Live May 62025 1253 PM May 6,2026 1263 PM E

File upload 1 Live May 6,2025 1238 M May 6,025 1238 PM H

Dota of Candidate 2 Live May 6,2025 1236 M May 6, 2025 1236 PM \:
Candidate Details 3 Live May 6, 2025 11:23 AM May 6,2025 1123 AM i

new form % Live May 5, 2075 4:46 PM May 5,2075 444 PM £

test 10 Live May 5, 2025 4:20 PM Moy 2.2025 9:48 AM §

ABC2 6 Offiine. May S, 2025 11:45 AM May 5, 2025 1145 AM i

8D 5 Live May 5, 2075 1142 AM May 5,025 1147 AM H

1010086 < Pogetefts > i
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66. Select "Permission Settings".

Marage Forms | Forms | Growr. X

€ 3 C 5 vadevgroundfioorco/lom:

e form:
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Forms V2 > Manage Forms Q
Manage Forms o
Clear Filter
Name © Version Status Last Modified & Created Date ¢ Createc  Action
/vy mn/ddlyyyy [}
Form 1746516335271 1 Live May 6,2025 125 PM May 6,2025 125 M ‘ £
1 Rosourcos Roport 5 Live May 6,2025 108 PM Moy 6,2025 108 PM we
Survey Test 3 Live May 6, 2025 12:53 PM May 6, 2025 1253 PM ‘ e i
& Make Form Offine s
File upload ' Live May 6,2075 12:38 PM May 6, 2025 1238 F :
© Parmsson Sattigs
O S o Setogs
Dota of Condidate 2 Live May 6,2025 1236 PM May 62082368 | L
& Usdota Form
Condidate Details 3 Live May 62025 1123 AM Moy 6,205 1238 5 yersanit i
new form > Live May 5, 2025 4:46 PM May 5, 2025 444 PM we
t 10 Live May 5, 2025 420 PM Moy 2.2025 9:48 AM we
AsC2 6 Offine May 5, 2025 1145 AM May 5, 2025 1145 AM 0 o i
80 5 Uve May 5, 2075 1142 AM May 5,2075 1142 AM e 6
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Step 2: Configure Form Permissions
67. The "Form Permissions" page will load.
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€ 3 G % vedevgroundiicorco/farms/manage forms/form permissson selting:did=42

88 FormsVv2 Manage Forms. Q
Clear Filter
Name © Version Status Last Modified o Created Date © Createc  Action
/vy o men/ddlyyvy -]

Form 1246516335271 i Live May 6,205 125 PM May 6,2025 125 M wo
Absent Resources Report 5 Live May 6, 2025 108 PM May 6, 2025 708 PM we
Survey Test 3 Live May 6,2025 1253 PM May 6,2026 1253 PM e

& Make Form Offine
File upload ' Live May 6,2075 12:38 PM May 6,205 1238 F

© Pumgionsaings

© Suseobon Hicory
Dota of Condidate 2 Live May 6,202512:36 PM Moy 6,20251236F |

¢ Usdete Form il
Candidate Details 3 Live May 62025 1123 AM Moy 6,205 123 5 yersaniiat i
new form > Live May 5, 2025 4:46 PM May 5,2025 444 PM we
tost 1 Live May 5, 2025 4:20 PM Moy 2.2025 9:48 AM we
Asc2 6 Offiine May 5, 2025 11:45 AM May 5,2025 1145 AM wo
8D 5 uve May 5, 2025 11:42 AM May 5,205 1142 AM ‘ o

11010 0f 86 Pogetcts > 1
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68. For each permission type (e.g., "Who can view this form", "Who can edit this form", etc.),
you can:

69. Configure permissions for:

70. Initially, the user who created the form (or users with "Groundfloor Dev All App"
permission) has all permissions.

Marage Forms | Fonms | Grour. X

€ 3 C % vadevaroundiioonco/lorms/manage forms/form permisson seliings?did=92dsa5c /9265498 399ab 6634215 * @ /D WGl O

88 > FormsV2 > Manage Forms > Permission Settings > Dato of Candidate Q

X Groundfioor Dev All App

Who can submit this form

Select Users Select Permission

Groundfloor Dev All App. - Search for Permission -

% Groundfloor Dev All App

Who can update submissions of this form

Select Users Select Permission

Groundfioor Dev All App. Search for Permission .

% Groundfloor Dev All App

Who con delete submissions of this form

Select Users Select Permission

Groundfloor Dev All Ape B [ seochtorpemission B

% Groundfloor Dev All App.

Who can manage the permission settings of this form *

Seloct Users Select Pormission

Groundfloor Dev All Ap B | scorch for permission [a]

X Groundfloor Dev Al App
Update

GroundFloor | Version: v2025.0410T18.18.39 | Al Rights Restricted 2025 © Terms Of Use | Privacy Policy
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71. Permissions can be removed by clicking the 'x' next to a user or role.
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€ 9 C % vdegoundioocolt 66498359abBAASEH2 S *
™ .
$8 . FormsV2 > Manage Forms > Permission Settings > Datc of Candidate Q
Form Permissions
Who can view this form
Select Users Select Permission

Groundfioor Dev All App

 Groundfloor Dev All App.

N
Who can edit this form
Select Users Select Permission
Groundfloor Dev All App. . Se: .

% Groundfloor Dev All App

Who can delete this form
Select Users Select Permission

Groundfloor Dev All App . Search for Pormission .

X Groundfloor Dev Al App

Who can view submissions of this form
Seloct Users Select Pormission

Groundfloor Dev Al App. B | scorch for pormi

% Groundfloor Dev All App

Who can submit this form
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72. Atleast one user/role must always have permission to "manage the permission settings
of this form".

Masrage Forms | Forms | Grour X

€ 9 G % vdevgroundiicorco/lorms/manage

orms/form-permission settingsZdid

124835 79266498 399abBAM 563425 k-4

§8 © FormsV2 > Manage Forms » Permission Settings * Datc of Condidate Q

X Groundfloor Dev All App

Who can submit this form

Select Users Select Permission

Groundfioor Dev All App. B [ seorcnfor Permission .

% Groundfloor Dev All App.

Who can update submissions of this form

Select Users Select Permission

Groundfloor Dev All Ao . ermission .

% Groundfloor Dev All App.

Who can delete submissions of this form
Select Users Select Permission

Groundfloor Dev All App

 Groundfloor Dev All App.

Who can manage the permission settings of this form =

Select Users Scleet Permission

Groundfloor Dev All App. - Search for Permis

% Groundfloor Dev All App N

GroundFicor | Version: v2025.0410T181839 | All Rights Restricted 2025 @ Terms Of Use | Privacy Policy
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73. After making changes, click the "Update" button.
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Forms V2 > Manage Forms > Permission Settings ~ Data of Candidate

X Groundfloor Dev All App

Who can submit this form
Select Users

Groundfloor Dev All App

 Groundfloor Dev All App.

Who con update submissions of this form
Select Users

Groundfloor Dev All App

% Groundfloor Dev All App.

Who can delete submissions of this form
Select Users

Groundfloor Dev All Aop

* Groundfloor Dev All App.

Who can manage the permission settings of this form =
Seloct Usars

Groundfloor Dev All App

% Groundfloor Dev Al App

GroundFloor | Version: v2025.0410T18.18.39 | Al Rights Restricted 2025 ¢
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Step 1: Test a Form

P8

Select Permission

B [ seocn orermision

Select Permission

B [seon orormision

Select Permission

for Permission

Soleet Permission

. Soarch for Pormission

k-4
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Q
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74. On the "Manage Forms" page, for the desired form (e.g., "Data of Candidate"), click the

three-dot (Action) menu.

Marage Forms | Foms | Grewr. X

€ 3 C 5 vadevgroundficorco/forms/manage form:

w

Forms V2 > Manage Forms

Manage Forms

Name © Version Status. Last Modified <
mm/dd/yyvy o
Form 1246516335271 ' Live May 6,205 125 P1e
Absent purces Repart 5 Live May 6, 2025 108 PM
py Test 3 Live May 6. 2025 1253 PM
File uplcad 1 Live May 6, 2025 12:38 PM
Data of Con 2 Live May 6, 2025 12:36 PM
Candidate Details 3 Live May 6.2025 11:23 AM
> Live May 5,207 4146 PM
test 0 Live May 5, 2025 4:20 PM
ABC2 6 Offline May 5, 2025 11:45 AM
BD 5 Live May 5, 2075 1142 AM
K ﬁ::,,.:n B Q saa

75. Select "Test Form".

Created Date ©

mmidd/yyvy

May 6, 2025 125 PM

Moy 6, 2025 1:08 PM

Moy 6,2025 1253 PM

May 6,2025 1238 PM

Moy 6,2025 1236 PM

Moy 6,2025 1123 AM

May 5,075 444 PM

Moy 2. 2025 9:48 AM

May 5,2025 1145 AM

May 5,2025 1142 AM

11010 0f 86

[ il - I
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Createc  Action
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€ 3 C 5 videvgroundficorco/lom:

Forms V2 > Manage Forms Q

Clear Filter
Name © Version Status Last Modified & Created Date ¢ Createc  Action
/vy o msdlyyvy [}
Form 1246516335271 i Live May 6,205 125 P May 6,2025 125 M we
Absent Resources Report 5 Live May 6, 2025 108 PM May 6, 2025 1:08 PM ‘ Gr
Survey Test 3 Live May 6,2025 1253 PM May 6,2025 1263 PM s
& Make Form Offine s
File upload ' Live May 6,2075 12:38 PM May 6,205 1238 F H

© Permission Settings

© Suomisgon Hitory

Dota of Condidate 2 Live May 6, 20251236 M Moy 6,20251236F | ..

¢ Updets Form
Condidate Detoils 3 Live May 62025 1123 AM May 6,2025 1123 A

© Versontst

new form 2 Live May 5, 2075 4:46 PM May 5, 2025 444 PM we

test 10 Live May 5, 2025 4:20 PM Moy 2.2025 9:48 AM e

ABC2 6 Offiine May 5, 2025 1145 AM May 5,2025 1145 AM ‘G«

8D 5 Live May 5, 2075 1147 AM May 5,2025 1147 AM ‘ e i
1100t 86 < < Pagetets >
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76. The form will open in a test mode. Fill in the detalils.

Marage Forms | Forms | Grour. X

€ 9 G % vadevgroundiiooncoform:/i 5 % @ & N in o0

e forms/test formormViewerorm

920425C19166498399abBAS63

Forms V2 > Manage Forms » Test Form  Loading. Q

[N
GroundFloor | Version: v2025.0410T181839 | All Rights Restricted 2025 © Terms Of Use | Privacy Poliey
Top Stories - - 1300m
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77. Click "Complete" to submit the test form.
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€ 3 C & vdevgroundioorco I’ foem?n 14292035 T966498399bBAS 64 * 6D WRHDIO
§8 © FormsV2 ° Manage Forms  Test Form > Dota of Candidate Q
[
French

German

& Are you interasted o upload your CV?

Yeos
Upload Your CV
= -— B <
<>
et
GroundFloor | Version: v20250410T181839 | AllRights Restricted 2025 & Terms Of Use | Privecy Policy
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Step 2: View Submission History
78. Go back to the "Manage Forms" page. Click the Action menu for the same form.

Marage Forms | Forms | Grour. X

€ 2 C % videvgroundfloorco,

e forms/ st form HormVieworormid =923 ¢ 19266498399 bAS 63425 * 020N HOIO

88 © FormsV2 > Manage Forms > Test Form > Dota of Candidate Q

Thank you for completing the survey

GroundFloor | Version: v2025.0410T18.18.39 | All Rights Restricted 2025 © Terms Of Use | Privacy Policy
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79. Select "Submission History".
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€ 3 C % videvgroundficorco/lorms/m

88  FormsV2 > Manage Forms Q

Clear Filter
Name © Version Status Last Modified & Created Date ¢ Createc  Action
mm/dd/ yyyy o mm/ddlyyyy a
Absent Resources Report 5 Live May 6,2075 108 PM May 6,2025 108 PM ‘ o i
ost 3 Live May 6,2025 1253 PM Moy 6,2025 1253 PM s
File upload 1 Live May 6,2025 1238 PM Moy 6, 2025 1235 4 MM Fom OFtiee

© Permission Sellings

© Susmascn Hissory

Doata of Condidate 2 Live May 6,202512:36 M May 6,2075 1236

B TestFom
2 pdabtom
Candidate Details 3 Live May 6,2025 1123 AM Moy6,205123A o versenvat
new form 2 Live Moy 5, 2025 4:46 PM Moy 5,205 442 PM wo
test 10 Live May 5, 2025 430 PM May 2,2025 948 AM ‘ o i
) 6 Offiine May 5, 2025 1145 AM Moy 5,2025 1145 AM we
BD 5 Live May 5, 2025 1142 AM May 5, 2025 11:42 AM O
Card 3 Live May 2, 2025 522 PM May 2,025 522 PM le)
trot00f8s ¢ Pogetats >
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80. The "Form Submission List" will show all submissions for that form, including the one
just made.

Marage Forms | Forms | Grour X

€ 3 G % vdevgroundiioorco/lorms/manage forms/form submsion bt o 15 79366498399abBS6342cbb pe

$8 © FormsV2 > Manage Forms > Submission List > Dotc of Condidate Q
Form Submission List
Clear Filter
Name Version ¢ Status Submitted By Last Modified o Action
mm/dd/ yyvy a
Data of Cand'date 2 Complete g Grouncioor . May 6, 2025 130 M
Data of Candidate 2 Updated o Moy 6, 2025 1:26 PM
Data of Candidate 2 Complete O May 6, 2025 1250 PM
Data of Candidate 2 Complete o May 6, 2075 12:49 PM
Data of Candidate 2 Complete O Moy 6, 2025 12:38 PM
1Mosois < ¢ Pogetoft >
GroundFloor | Version: v2025.0410T18.18.39 | Al Rights Restricted 2025 © Terms Of Use | Privacy Policy
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Step 3: Actions on Submissions
81. For any submission in the list, click the three-dot (Action) menu.
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€ 9 C 5 videvgroundflcorco/lorms/m 15C 794664983 99abBcbA56342chb. -

88  FormsV2 > Manage Forms > Submission List > Dete of Condidate Q

Form Submission List

Clear Filter
Name Version © Status Submitted By Last Modified © Action
mn/ddtyvvy a
Data of Candidate 2 Complate W Groundtior .. May 6, 2075 130 PM EC
Data of Candidate 2 Updated W Groundioor Moy 6, 2025 1:26 PM
Data of Candidate 2 Complete W Groundiioor Moy 6, 2025 1250 PM
Data of Candidate H Camplete W Grounctoor . May 6, 2095 1249 PM
Data of Condidate 2 Complate g Groundioor Moy 6,2025 1238 PM
100t < < Pogetoft > i
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82. Options are:

Step 1: Access Version List
83. On the "Manage Forms" page, select a form (e.g., "Candidate Details").

Marage Forms | Forms | Grour. X

€ 3 G % vdevgroundiioonco/lorm:/manage forn % 6 & o0

88  FormsV2 > Manage Forms Q

Clear Filter
Name © Version Status Last Modified © Created Date © Createc ~ Action
mm/dd/ vy -] men/dd/yyvy o
Absent Resources Report 5 Live May 6,2025 108 M May 6, 2075 108 PM (@]
Survey Tost 3 Live My 6, 20251253 PM Moy 6, 2025 1253 PM o
File upload 1 Live May 6,2025 1238 PM May 6,2025 1238 PM (e}
Dota of Candidote 2 Live May 6,2075 1236 M May 6,2075 1236 PM May 6,2025 1238 PM
Candidate Details 3 Live May 62025 1123 AM May 6, 2025 1123 AM
new form I 2 Live May 5, 2025 4:¢6 PM May 5,2025 4:44 PM (o]
test 1 Live May 5, 2075 470 PM May 2,205 948 AM o
asC2 6 Offiine May 5, 2025 1145 AM May 5,2025 1145 AM (o)
80 s Live May 5, 2025 1142 AM May'5,2025 1142 AM (o)
cord 3 Live May 2, 2025 522 PM May 2,2025 522 PM o
Tto100fas Pogetnts >
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84. Click the three-dot (Action) menu.
85. Select "Version List".
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87. The latest active version is marked as "Active". Previous versions are "Inactive".



€ 2 C 5 vadevgroundficorco/lorms/manage form:

Version List

Insurance Files & Types
Insurance Files & Tyoes

Insurance Files & Tyses

Insurance Files & Tyne:

Insurance Files & Tyoes

Insurance Files & Tyoes

istorageData custorrTi

o} Tenant

Insurance Files & Tyoes

Insurance Files & Tyoes bk 3 6 2025

istorageData custornTitio; Tenant

@ ° FormsV2 ° Manage Forms > Version List * Insurance Files &

Version <

2%

Version Status

Active

Inactive

Inactive

Inactive

Inactive

Active

Inactive

Inactive

Created Date ©

m/ddvyyy

Apr 4,2075 450 PM

Apr 4,2025 4:39 PM

Apr 4,2025 424 PM

Apr 4,2005 412 PM

Mar 27, 2025 4:19 PM

Mar 62025 430 PM

Apr 4,2005 256 PM

Mar 6, 2025 1:53 PM

Mar 62025 1:41 PM

Apr 4,2005 236 PM

Finance headine
Chirs Services A..

sus-€@e

88. For any version, click the three-dot (Action) menu.
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89. From the main navigation menu on the left, under "Forms V2", click "List of Forms".
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90. This page displays all "Live" forms from the "Manage Forms" page.
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Step 2: Submit a Form from "List of Forms"
91. Click on the name of the form you want to submit (e.g., "Data of Candidate").
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92. The form will open. Fill in the details.
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93. Click "Complete".
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Step 3: Verify Submission
94. Navigate back to "Manage Forms".
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95. Find the form ("Data of Candidate") and click its Action menu.
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97. The newly submitted form data will appear in the list with "Complete" status.
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